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1. Oomue moJ1oKeHNs

1.1. Hacrosimee Ilomoxxenne mo o0pabOTKe NEpPCOHAIBHBIX JaHHBIX (nanee - [lonoxkenue) WHanBUIYyanbHBIM
npeanpuauMaresem ['acaukoBa CeeTiana BinagumuposHa (nasiee - UHANBHIyanbHBIN MPEANPUHUMATEND) pa3paboTaHo
B COOTBETCTBMM C TpynoBeiM KkoxaekcoM Poccuiickoit @eneparuu, Konctutynmeit Poccuiickoit ®eneparum,
I'paxxganckum konekcoMm Poccuiickoit ®eneparnuu, denepanbHbM 3akoHOM «O0 wHpOpMAaIuy, WHGOPMAITHOHHBIX
TEXHOJIOTHAX U 0 3a1uTe nHpopManum», OeaepanbHpiM 3aKk0HOM «O MTepCOHATBHBIX JaHHBIX) .

1.2. Lens pazpabotku IlonmoxeHus - ompenerneHHe NOpsAaka oOpaOOTKH NEPCOHANBHBIX ITaHHBIX PaOOTHHUKOB
WHauBHayanbHOTO TPEANPHHUMATENS W MHBIX CyOBEKTOB IEPCOHANBHBIX JaHHBIX, IIEPCOHAIBHBIC JaHHBIE KOTOPBIX
moJyTexkaT oopaboTKe, Ha OCHOBAHHH IIOJTHOMOYHH OIepaTtopa; oOeclieueHHe 3allduThl MpaB M CBOOOJ YeloBEeKa M
rpaxnaHuHa, B T.49. paboTHHKAa MHIUBUAYaTFHOTO TpEATIPHHAMATENS, IpH 00paboTKe ero MepCOHANBHBIX TaHHBIX, B
TOM YHCJIE 3aIIUTHI IIPaB Ha HEITPUKOCHOBEHHOCTh YaCTHOH JKU3HU, IMYHYIO H CEMEWHYIO TaifHy, a TAKXKE YCTAaHOBJICHUE
OTBETCTBCHHOCTH JIMII, WMEIOMHX JOCTYH K IIEPCOHANBHBIM JaHHBIM, 33 HEBEHINIONHEHHE TpeOOBaHUN HOPM,
peryIupyromux 00padoTKy U 3aIllUTy MEPCOHATBHBIX TaHHBIX.

1.3. Ilopsinok BBOAa B eicTBUE U u3MeHeHus [lonoxenus.

1.3.1. Hacrosimee [Tonoskenne BcTynaeT B CHIIy C MOMEHTA €r0 YTBEepKAeHHUs VIHANBUIyanbHBIM NpEIIpUHAMATENIEM U
JIeWCTByeT OeCCPOUHO, /10 3aMEHBI er0 HOBBIM [loyoxeHueM.

1.3.2. Bce m3menenus B [lomoxxeHrne BHOCSATCS MIPUKA30M.

1.4. Bce paboTHuKH, 3aKiIroyaromuye g0roeop ¢ ManusuayansHeM [IpeanpuauMaTeneM JOKHBI ObITh 03HAKOMIICHBI C
HacToAwuM IlonoxeHnuem 1noj pocnucs.

1.5. PexxuM KOH(PUICHIIMATBHOCTH IEPCOHATBHBIX JAHHBIX CHUMACTCS B CIIy4asiX UX 00€3TMIHUBAHUS U TI0 UCTCUCHUH 75
JIET CpOKa UX XpaHEHUs, UM MPOJJIEBAETCS HA OCHOBAHUHU 3aKitoueHUss HIMBUAYaJbHOTO MpEeaIpUHUMATENS, €CIU
HHOE HE OIIPENIEIICHO 3aKOHOM.

I1. OcHOBHBIE MOHATHS M COCTAB MEPCOHATBHBIX JAHHBIX PA0OTHUKOB
2.1. dns neneit HacTostmiero [10105keHus NCTIONB3YIOTCS CIEIyIONe OCHOBHBIE TTOHSITHSA

- NepcoHA/IbHbIE JaHHbIE PA0O0THHUKA - TI00ast UHQOPMAIIHS, OTHOCSINASICS K ONPEIETICHHOMY WIIH ONPEeNIIeMOMY Ha
OCHOBaHUHW TaKoW WHGPOpPMAIMU paOOTHUKY, B TOM YHUCIIe €ro (Qamuiius, UMs, OTYECTBO, TOJ, MECSI, JaTa U MECTO
POXKIEHUSI, aApec, ceMelHoe, COIMaNbHOE, NMYIIECTBEHHOE MMOJIOKEeHNE, 00pa3oBaHue, mpodeccus, TOXOMbI, ApyTas
nHpOpMaIsi, HeoOXoauMasi paboTOIATEINIO B CBSI3U C TPYIOBBIMH OTHOIICHUSIMH,

- 00padoTKa MepPCOHANBHBIX JAAHHBIX - COOp, CHCTEMaTH3allus, HAKOTUICHHWE, XpaHeHHe, yTouHeHHe (OOHOBIIEHHUE,
W3MEHEHHE), WCIONb30BaHUE, paclpocTpaHeHHe (B TOM 4UHCle Tepenada), oOe3nTndnBaHUe, OJIOKMPOBAHNE,
YHUYTOXEHHE TTePCOHATBHBIX JaHHBIX paOOTHUKOB MHINBHAYaIEHOTO TIPEATIPHHAMATES,

- KOHQUAEHIUATBHOCTH NMEPCOHATBHBIX JAHHBIX - 0053aTeIbHOE IS COOIIOICHUST Ha3HAYEHHOTO OTBETCTBEHHOTO
JUIA, TIONYYUBIIETO JOCTYN K TMEPCOHAJIbHBIM JaHHBIM pab0OTHUKOB, TpeOoBaHHME HE AOMycKaTh UX
pacmipocTpaHeHns 0e3 coryiacust pabOTHHKA FITH HHOTO 3aKOHHOTO OCHOBAHMUS,

- pacnpocTpaHeHUe TEPCOHAJbHBIX JAaHHBIX - JICHCTBHUS, HAIMpaBJICHHbIE Ha TMepeaady MePCOHANBHBIX JIaHHBIX
PpabOTHHKOB OTIpeIeIeHHOMY KPYTY JIAI (TIepefada MepCOHANBHBIX JaHHBIX) MM Ha 03HAKOMIICHHE C IIEPCOHATBEHBIMHU



JAaHHBIMU HEOTPAHWUYCHHOI'O KpyTra JIUII, B TOM YH1CJIC O6HapOZIOBaHI/I€ MEPCOHAJIBHBIX JaHHBIX pa6OTHI/IKOB B CpCACTBAX
MacCOBOU I/IH(i)OpMaIII/II/I, pasMelICHUE B I/IH(l)OpMaHI/IOHHO-TCJ'ICKOMMyHI/IKaIII/IOHHLIX CCTAX WU MPEAOCTABJICHUC
JA0CTyla K NepCOHAJIbHbIM JTaHHBIM pa6OTHI/IKOB KaKMM-JIH0O HHBIM CHOCOGOM;

- HCIOJbB30BAHHEC NMEPCOHAINBHBIX HTAaHHBIX - ﬂeﬁCTBHﬂ (onepaunn) C NEpCOHAJIbHBIMU JaHHBIMH, COBCPIIACMBIC
OTBCTCTBCHHBIM JIMIIOM, Ha3HA4YCHHBIM I/IHI[I/IBI/IZ[yaJ'II)HLIM npeaAnprUHUMATCIIEM, B LCIAX NPUHATHUA pemeHI/Iﬁ nim
COBCPUICHHA HMHBIX ﬂeﬁCTBHﬁ, MOPOXAAMNUX HPUIANYCCKUC TMOCICACTBUA B OTHOLICHUU pa60THI/IKOB 00 UHBIM
06pa30M 3aTparuBaroniux ux mnpasa u CBO6OL[I)I Wik 11paBa 1 CBO60HLI JAPYTHUX JINIT;

- 6.}101mp03a1me MNEPCOHAJBHBIX JAaHHBIX - BPCMCHHOC MPCEKPAIICHUC c6opa, CHUCTCMaTU3allu, HaKOIIJICHH,
HCIOJIb30BaHUsA, paCIpOCTpaHCHU ITEPCOHAIIbHBIX JaHHBIX paGOTHI/IKOB, B TOM YHUCJIC UX NIE€pEeaavn,

- YHHUYTOKCHUEC MEPCOHAJIbHBIX JaHHBIX - ,HeflCTBHH, B pE3YyJIbTAaTC KOTOPbIX HECBO3MOKHO BOCCTAHOBUTH COACPIKAHUC
MEPCOHAJIBHBIX JTaHHBIX B PIH(l)OpMaHPIOHHOfI CUCTEME TNCPCOHAIBHBIX TaHHBIX pa6OTHI/IKOB WA B PE3YJbTATC KOTOPBIX
YHUYTOXKAKOTCA MaTCpUAJIbHBIC HOCUTCIIU IEPCOHAIBHBIX JaHHBIX paGOTHI/IKOB;

- 00e3IMUMBaHHE MNEPCOHAJIbHBIX JaHHBIX - ﬂeﬁCTBHH, B PE3YJbTATC KOTOPBIX HEBO3MOXKHO OIPCACIUTDH
MPUHAAJTICIKHOCTD NEPCOHAJIBHBIX TaHHBIX KOHKPETHOMY pa6OTHI/IKy;

- 001 eA0CTYHBIE NEPCOHAJbHBIE IaHHBbIE - IEPCOHAJIbHBIE JaHHBIE, JOCTYT HEOIrPAaHMUEHHOTO KpyTa JIMIl K KOTOPBIM
NPEIOCTaBlIeH C corlacks pa0OTHMKAa WJIM Ha KOTOPBIE B COOTBETCTBUHM C (eJepalbHBIMU 3aKOHaMH HE
pacnpocTpansieTcs TpeOoBaHUE COOIIOICHNST KOHPHUICHIIUATBHOCTH.

- HHGopMaNus - cBeleHUs (COOOIIEHNUS, JaHHbIE) HE3aBUCHMO OT (POPMBI MX MPECTABICHUS.

- AOKyMeHTHpOBaHHasi MH(opMauus - 32QUKCUPOBaHHAs HAa MaTepUaIbHOM HOCHTEJNIE MyTeM JOKYyMEHTHUPOBaHUS
nuH(opMaLus ¢ peKBU3UTAMH, TI03BOJISIOUIMMH ONPEIEIUTh TaKyl0 HHPOpMALIUIO WK €€ MaTepuaIbHbId HOCUTEb.

- Paboroaarens — MnauBunyanbHelil npeanpunumatens ['acuukoBa CBeTiana BiaaauMupoBHa.

2.2. B cocraB NEPpCOHAJIBHBIX JaHHBIX pa6OTHI/IKOB I/IHI[I/IBI/I,HyaJ'ILHOFO OpeaAnpuHuMaTeIsdi BXOOAT IOOKYMCHTHI,
CoACpIKaImme I/IHC’pOpMaL{I/IIO O MacCIIOPTHBIX JaHHBIX, O6p330BaHI/II/I, OTHOIICHUH K BOMHCKOM 065[33HHOCTI/I, CeMEHHOM
MOJIOKCHUU, MECTC KUTCJIbCTBA, COCTOAHUU 3A0POBLS, a TAKIKC O NPCABIAYIIIUX MECTAX UX pa6OTBI.

2.3. KoMImiekc IOKYMEHTOB, CONPOBOXKIAIOMINN TMporiecc OGOPMIICHHS TPYIOBBIX OTHOMICHWH paOOTHHKA
MuauBUayanbHOTO MIPEIIPUHIMATEIS TIPU €To MIpHeMe, IepeBO/IC M YBOJIbHEHUH.

2.3.1. Hndopmamus, mnpencraBisemMas paOOTHUKOM TIpH TOCTYIDIGHMH Ha paboty Kk MeauBuayamsHOMY
MpeANPUHAMATEINIO, IOJDKHA UMETh JOKYMEHTalIbHYyI0 opmMy. [Ipu 3aKimroueHny TPyJOBOTO JOTOBOPA B COOTBETCTBUH
co cT. 65 TpymoBoro kozaekca Poccuiickoit @eneparnuu Iuio, NOCTyIAroOIee Ha padoOTy, MPEABIBIIECT pabOTOIATEINIO:

- IaCopT UJIn HHOM JAOKYMCHT, y,I[OCTOBepHIOH.[I/Iﬁ JIMYHOCTD,

- TPYJOBYIO KHMXKY, 3a HCKIIOUYCHHEM CIIydaeB, KOTJia TPYIOBOHW JIOTOBOP 3aKITIOYAETCS BIIEPBBIE MM PabOTHHK
MOCTYTaeT Ha PaboTy Ha yCIOBHIX COBMECTHTENILCTBA, JIMOO TPyIOBask KHIDKKA Y paOOTHHKA OTCYTCTBYET B CBS3H C €€
yTpaToi MiH 1O IPyTUM NpHUYUHAM;

- CTPAxOBOC CBUACTCILCTBO I'OCYAAPCTBCHHOI'O IICHCHUOHHOTI'O CTPAXOBAHMS;
- IOKYMEHTBI BOMHCKOT'O YU€Ta - JJIA BOEHHOOOS3aHHEBIX U JIML, MOJAJICKAIMUX BOMHCKOMY YUCTY,

- TOKyMEHT 00 00pa30BaHUM, O KBATH(DHUKANNK WIA HATWYHH CICIHATbHBIX 3HAHHM - TPU MOCTYIICHUH Ha padoTy,
TpeOYIOUIYIO CrIenaIbHBIX 3HAHUH WJIH CTICIUATbHON TIOJITOTOBKH;

- cBuzeTeNnbeTBO 0 npucBoeHny MHH (pu ero Hanmuunu y paboTHHKA.

2.3.2. Tlpu odopmiieHnn paboOTHHKA K MHAMBUAYyalbHOMY HpPEANPUHUMATENI0 PaOOTHUKOM, OTBETCTBEHHBIM 32
KaJpOBBIN yueT, 3amnoiHsaeTcs yHupuuupoBanHas ¢popma T-2 «JInunas xapTouka pabOTHHKA», B KOTOPOH OTPaXkaroTCs
cJeIyrolre aHKeTHbIe U Onorpaduueckre JaHHble paOOTHUKA:

- obmue ceemenus (P.M.0. paboTHuKa, 1aTa POKICHUSA, MECTO POXKICHUSA, TPaXXJaHCTBO, 0Opa3oBaHue, mpodeccus,
CTaX paboTHI, COCTOSIHUE B Opake, MacIoOpTHBIE TaHHEIE);

- CBEJICHHSI O BOMHCKOM Y4eTE;
- TAHHEIC O IIpHEMe Ha padoTy;

B nanmpHeimeM B THYHYIO KQPTOYKY BHOCSTCS:
- CBEJICHHMS O MIEPEBOIaX Ha IPYTYIO paboTy;

- CBeJieHHUs 00 aTTecTaluu;

- CBCCHHS O MOBBILICHUU KBaJ'II/I(i)I/IKaHI/II/I;

- CBCCHHUA O HpO(l)CCCI/IOHaJ'IBHOI\/‘I NEPEIoAroTOBKE;



- CBEJICHHS O Harpajax (MOOUIPEHHSX ), TOYCTHBIX 3BAHUSX;
- CBeJICHUS 00 OTITyCKax;

- CBEIICHHMS O COLMAIIbHBIX FAPAHTHSX;

- CBEJICHHS O MECTE )KUTEIbCTBA M KOHTAKTHBIX TeJe(OHaX.

2.3.3. paOOTHHKOM, OTBETCTBEHHBIM 3a KaJPOBEIA yueT VHANBHIYaNbHOTO MPENIPUHIMATEIS CO3MAI0TCI U XPAHATCS
CIIEYIOIIHE TPYIIIBI JOKYMEHTOB, COJepIKAIIIe JaHHBIC O PaOOTHUKAX B €IMHIYHOM MM CBOAHOM BHJE:

2.3.3.1. JIokyMeHTHI, COJIepIKalllie MepPCOHATbHBIC TaHHBIC PAOOTHUKOB (KOMIUICKCHI JOKYMEHTOB, COTPOBOXKIAIOIINC
nporiecc ohOpMIICHHUS TPYAOBBIX OTHOIICHHUN IIPH IpreMe Ha paboTy, mepeBo/ie, YBOIbHEHUH; KOMIIEKC MaTEpHAIOB
10 AHKETHPOBAHUIO, TECTHPOBAHUIO; IIPOBEICHUIO COOECEIOBAHNH ¢ KaHANJATOM Ha JOIDKHOCTB; ITOTHHHUKU ¥ KOTIHH
MPUKa30B TI0 JINYHOMY COCTaBY; JIMUHBIC JIeJa W TPYIOBbIE KHIDKKH PaOOTHUKOB; JIeNla, COAEpIKaIlie OCHOBAHHS K
MIPYKa3y 0 JUYHOMY COCTaBY; JIeja, COAepIKaIlne MaTepHalbl aTTeCTallud PAaOOTHUKOB; CIYKEOHBIX paccieqOBaHuUM;
CIpaBOYHO-UH(POPMAITMOHHBIN 0aHK MAaHHBIX 110 IEPCOHANY (KapTOTEKH, )KyPHANbI); TOUIMHHUKA ¥ KON OTYECTHBIX,
AQHAIUTUYECKUX U CIIPABOYHBIX MaTepHajoB, MepeaaBaeMblx MHANBHIyalbHOMY MPEANPUHUMATEINIO; KOTIMH OTYETOB,
HaNpaBJIIEMbIX B TOCYAapCTBEHHBIE OPTaHbl CTATUCTUKH, HAJIOTOBbIE HHCTIEKIIUH, BBIIIECTOSIIINE OpraHbl YIPaBICHUS U
JIpyTHE YUpexKICHUs).

2.3.3.2. lokyMeHTalusl 0 OpraHu3anny paboThl (ZOMKHOCTHBIC HHCTPYKIUH PaOOTHHUKOB, MPUKA3bl, PACTIOPSIKCHUS,
ykaszaHusi HIMBUIYaTbHOTO MPEIPHHIMATEIS) JOKYMEHTHI 110 INIAHUPOBAHUIO, YUETY, aHATU3Y W OTIYETHOCTH B YACTH
paboThl ¢ nepcoHanom VHIUBHIYaIbHOTO MIPEAIPUHIMATEIIS.

II1. Coop, 00padoTka U 3a1UUTA EPCOHAIBHBIX JAHHBIX
3.1. Ilopsaok mosTydyeHus: NEPCOHANIBHBIX AAHHbIX.

3.1.1. Bce nepcoHanbHbIE TaHHBIE paOOTHUKA MHANBUTYaIbHOTO IPEANPUHAMATEIS CIIEAYET MOMydYaTh Y HErO CaMoro.
Ecnm nepcoHanbHbIE JaHHBIE paOOTHHKA BO3MOXKHO MOJYYHTh TOJIBKO y TPEThEH CTOPOHBI, TO PAOOTHUK JOIKEH OBITh
yYBEIOMJIEH 00 3TOM 3apaHee M OT HEro JOJDKHO OBITh ITOJMydEHO IMHChbMEHHOE cornacue. OTBETCTBEHHOE JHIO
WHnuBuIyansHOTO IIPEANPUHUMATENS JOJDKHO COOOMIMTH PabOTHHKY O IEIX, HPENNoNaraéMblX HCTOYHHKAX U
crioco0ax MoJyyeHHs NMEePCOHATBHBIX JaHHBIX, a TAKOKE O XapaKTepe MOAIeKaIUX MMOJTyUYeHHIO ePCOHAIBHBIX TaHHBIX
U MOCJIEJICTBUSIX 0TKa3a pabOTHHUKA JIaTh MMCHbMEHHOE COTJIaCHe Ha UX MOJIyUYeHHE.

3.1.2. VunuBuayanbHbI NpeaNnpHHUMAaTEeIh HE WMEET INpaBa MoJydaTh M 00pabaThiBaTh NEPCOHAIBHBIC JaHHbIC
pabOTHHKA O ero pacoBOM, HAIIMOHAIBLHON MPUHAIE)KHOCTH, TOJIUTHYECKUX B3IJIAJaX, PEIMTHO3HBIX HIIH PHIOCOPCKUX
yOeXIeHHSIX, COCTOSHUH 310POBbsI, MHTUMHOI JKH3HU. B cilydasx, HEMoCpeCTBEHHO CBA3aHHBIX C BOIIPOCAMHU TPYAOBBIX
OTHOIIEHHUH, B cOOTBETCTBUU co cT. 24 Koncruryuun Poccuiickoit ®@enepaunu paboronaress BOpaBe MOIy4aTb W
00pabaThIBaTh JaHHBIE O YaCTHOH XHM3HN paOOTHHUKA TOJIBKO C €r0 MMMCHbMEHHOTO COTJIACHSI.

O6pa60TKa YKa3aHHbIX NEPCOHAJIIbHBIX JaHHBIX pa60THI/IKOB pa6OTO,Z[aTGJ'IGM BO3MO>KHA TOJIBKO C UX coryiacus 1ubo 0e3
HX corjiacus B CJICAYIOMINX ClIydasdax:

- IEPCOHAJIBHBIC JAHHBIC SABJIAIOTCA O6H_Ie}IOCTyHHI>IMI/I;

- TIepCOHANbHbIE IAHHBIE OTHOCSTCS K COCTOSIHUIO 3/I0pOBbsl PA0OTHHKA U UX 00paboTKa HEoOXoAMMa JUIs 3allHThI €ro
JKU3HH, 3[J0OPOBbS WM MHBIX XHU3HEHHO BAXXHBIX MHTEPECOB JMOO >KMU3HHM, 3A0POBBS WM HMHBIX JKU3HEHHO Ba)KHBIX
HMHTEPECOB JPYTHX JIUII U TIOIy4YEeHHE COoTnacus paboTHHKA HEBO3MOXKHO;

- 110 TpeOOBaHHIO OJIHOMOYHBIX TOCYTAPCTBEHHBIX OPraHOB B CIIy4asixX, MIPEIyCMOTPEHHBIX (e/lepalibHBIM 3aKOHOM.

3.1.3. unuBuayalibHbIA TpeNpUHUMATENh BIIpaBe 00pabaThiBaTh MEPCOHANbHBIC JaHHbIE PAOOTHUKOB TOJILKO C HX
MUCbMEHHOTO COTJIACHsL.

3.1.4. IluceMeHHOE coracue pa6OTHI/IKa Ha 06pa60T1<y CBOUX NEPCOHAIIBHBIX TAaHHBIX NOJDKHO BKJIHOYATH B cebs:

- (baMI/IJ'II/IIO, UMms, OTYECTBO, aJIpeC Cy6’beKTa NEPCOHAIBHBIX JaHHBIX, HOMEP OCHOBHOI'O JOKYMCHTA, yAOCTOBEPSIOILICTO
€T0 JIMIHOCTb, CBEACHUA O JATC BblAAYN YKA3aHHOI'O0 JOKYMCHTA U BbIJAABIIIEM €TI0 OPIraHe;

- HAMMCHOBAHUC (q)aMI/IJ'II/IIO, nms, OT‘ICCTBO) H aJpecC oreparopa, Mnojaydyaromero corjiacue Cy6T>CKTa MEPCOHAIBHBIX
JaHHBIX

- ICJIb 06pa6OTKI/I NEPCOHATIBHBIX NJaHHBIX;
- IEPEYCHDb NEPCOHATIbHBIX JaHHBIX, HA 06pa60T1<y KOTOPBIX JACTCA COrjiaCcue cy61)e1<Ta TMEPCOHAIBHBIX JTAaHHBIX

- MepedYeHb JEHUCTBUI C MEepCOHAJIbHBIMU JIAHHBIMHM, Ha COBEPIICHHE KOTOPBIX JAeTCs corjiacue, oOIee OMNMCAHHE
HCIIOJIb3YEMBIX OTIEPATOPOM CIIOCOO0B 00pabOTKH NEPCOHANBHBIX JaHHBIX;

- CPOK, B TCHCHUE KOTOPOTO )IGﬁCTByeT coryracue, a TakKKe MopAA0K €ro OT3bIBa.

®dopma 3asABIEHUS O COTIIACHH Pa0OTHHKA Ha 00pabOTKY MEPCOHATBHBIX TAHHBIX CM. B MPHJIOXKEHUH | K HACTOSIIEMY
ITonoxenuto.



3.1.5. Cornacue pabOTHHKA HE TPEOYETCs B CICAYIOIIUX CIyqasx:

1) o6pa60T1<a NEPCOHAJIbHBIX JaHHBIX OCYHICCTBJISICTCA HA OCHOBAaHUHA prl[OBOFO KOJACKCa P® vnm unoro (be,uepam,ﬁoro
3aKOHA, YCTaHABJIMBAIOLICTO €€ 1CJIb, YCIOBUS MOJYYCHUA MCPCOHAIBHBIX JAHHBIX U KPYT Cy6’beKTOB, NEPCOHATIBHBIC
JAaHHBIC KOTOPLIX MOAJICKAT 06pa60T1<e, a TaK¥XKC OMPCACIAIOUICTO TOJIHOMOYUA pa6OTO,HaT€J'I$I;

2) 06paboTKa MepCOHAIBHBIX JAHHBIX OCYIIECTBISIETCS B LEISIX HCIOIHEHHUS TPYAOBOTO JOTOBOPA;

3) 0OpaboTKa MepCOHANBHBIX TaHHBIX OCYIIECTBISCTCS IS CTATHCTUYCCKUX WIIM MHBIX HAyYHBIX IENei P YCIOBUI
00s13aTeTFHOT0 00E3TMINBAHNS IEPCOHANBHBIX TaHHBIX;

4) 00paboTKa TEepPCOHATBHBIX NAaHHBIX HEOOXOIWMa JUIS 3aIlUThI SKU3HH, 30POBBS HJIW HHBIX >KH3HCHHO Ba)KHBIX
MHTEPECOB pabOTHHKA, €CIIU MOJIYYCHUE ero COriacusi HEBO3MOKHO.

3.2. [lopsimok 00paboOTKH, TIepeaay ¥ XpaHESHHUS IePCOHATBHBIX JaHHBIX.

3.2.1. PaboTHrK MHINBHIYaTEHOTO MPEATIPUHUMATENS MPEAOCTaBIsICT PaOOTHHKY, OTBETCTBEHHOMY 3a KaJpPOBBIHA yUET,
JIOCTOBEpHBIE CBeACHHS O ceOe. PaOOTHHK, OTBETCTBEHHBIN 32 KaApPOBBIA YYET, IPOBEPSAET JOCTOBEPHOCTh CBEICHUH,
CBepss JaHHBIE, IPEIOCTABICHHBIE pAOOTHHKOM, C MIMEIOITUMHUCS Y PAOOTHHKA TOKYMEHTaMHU.

3.2.2. B cootBerctBUM co cT. 86, r1. 14 TK P® B memsax obecriedeHuss mpaB u cBOOOJ UeIOBEKa W TpaXkJTaHWHA
WHauBHAYaNbHBIH IPEINIPUHAMATEND | €TI0 IPEACTABUTEIIN ITPH 00pabOTKE MEPCOHATBHBIX TaHHBIX PAOOTHUKA JOJKHBI
coOMOaTh CIeAYIoNIe O0mue TpeOOBaHHS:

3.2.2.1. OOpaboTka NEPCOHANBHBIX [aHHBIX MOXKET OCYLIECTBIATHCS HCKIIOUHTENIPHO B LENIX oOecredeHus
COOJTIO/IeHNS 3aKOHOB M MHBIX HOPMATHUBHBIX ITPABOBBIX aKTOB, COACHCTBUS PAOOTHHKAM B TPYAOYCTPOHCTBE, 00ydIeHUN
U TIPOIBIKECHUH IO CIIy)XOe, oOecrieueHnsl JTNYHOW 0e30macHOCTH PabOTHUKOB, KOHTPOJSI KOJIHYECTBA M KadyecTBa
BBITIOJTHAEMOH pabOThI M 00eCTIeYCHUs] COXPaHHOCTH UMYIIECTBA.

3.2.2.2. Ilpu ompenencHun oObeMa W COACPIKaHHSA, OOpadaTHIBAEMBIX IEPCOHATBHBIX MAaHHBIX VHIWBHIYaTbHBIH
IpenpuHUMaTeNb JOJDKEH pyKoBoJcTBoBaThcad KoHctutyrmen Poccuiickoit ®eneparuu, TpydoBeIM KoaeKcOM
Poccuiickoii deneparuu 1 UHBIMU (eiepaIbHbIMU 3aKOHAMH.

3.2.2.3. Ilpu mpuHATHUM PELICHUWH, 3aTParkBalOIIMX WHTEpechl paboTHHKA, VHIMBHIyanbHbIN MpeANpUHUMATEIb HE
MMEeT NpaBa OCHOBBIBATHCS Ha MEPCOHANBHBIX JAHHBIX Pa0OTHHKA, TMOJyYEHHBIX HCKIIOUUTEIBHO B Pe3ysbTaTe HX
ABTOMATH3MPOBAaHHOW 00pabOTKHU MM 3JEKTPOHHOTO TIOJIyYEeHUSI.

3.2.2.4. 3ammra TNepCcOHANBHBIX JaHHBIX pPa0OTHMKA OT HENPaBOMEPHOTO HX UCIOJIB30BaHUS WIM yTPaThl
obecrieunBaercs Paborogarenem 3a cueT ero CpeACTB B HOPSAIKE, YCTAHOBICHHOM (heiepaibHBIM 3aKOHOM.

3.2.2.5. PaOOTHHKY M MX NPEACTaBUTENN JOIDKHBI OBITH 03HAKOMIICHBI IT0J] PACIIUCKY ¢ HacTosimmM [lomoxeHneM.
3.2.2.6. Bo Bcex cimydasx oTka3 pabOTHHKA OT CBOMX IpaB Ha COXPAHCHHUE U 3aIlUTy TalHbI HeJCHCTBUTEIICH:

IV. Ilepenaya u XxpaHeHHe NEPCOHATbHBIX JaHHBIX

4.1. Tlpn mepemaue NepCcOHATIBHBIX AAHHBIX paboTHHMKAa MHIMBUAyanbHBIN NpealpUHUMATENb JOJDKEH COOII0AaTh
cIietyronie TpeOOBaHuU:

4.1.1. He coobuiath mepcoHabHBIE JTaHHBIE PAOOTHHKA TPETheH CTOpOHE 0e3 MMCHMEHHOTO COTjacus pabOTHHKA, 3a
HCKJTIOUYEHHEM CITy4aeB, KOTJla 3T0 HEOOXOANMO B IENIAX MPeXyNpekKACHUs YIPO3bl )KU3HU U 3I0pPOBBIO pabOTHHKA, a
TaKKe B CIIy4asix, yCTAHOBJICHHBIX (e/lepalibHBIM 3aKOHOM.

4.1.2. He cooOmarh mepcoHalbHbIE JaHHbIE PAaOOTHUKA B KOMMEPUYECKHX IeNsIX 0e3 ero MUChMEHHOTO COTJACHS.
O06paboTKa NMEepCOHANBHBIX JAHHBIX PAaOOTHUKOB B ILENSX MNPOABIDKCHHS TOBapoB, paboT, yCIyr Ha pBIHKE IIyTeM
OCYIIECTBIICHHS MIPSIMBIX KOHTAKTOB C MOTCHIMAIEHBIM IOTPEOHUTEIEM C IIOMOIIBIO CPEJCTB CBSA3U JOMYCKACTCS TOIBKO
C €ro MPeIBAPUTEIHHOTO COTIACHS.

4.1.3. TlpenynpeauTs JUIl, MOJTYYUBIINX MEPCOHANbHBIE JTaHHbIE PaOOTHHKA, O TOM, YTO 3TH JaHHBIE MOTYT OBITH
WCIIOJIB30BaHBI JIUIIE B IEIAX, [UIT KOTOPBIX OHHA COOOIEHBI, M TpeOOBaTh OT 3TUX JIUIl OATBEPKICHUS TOTO, YTO 3TO
npaBuiIo coOroeHo. Jlnma, moIy4YrBIINe IEpCOHANBHBIC TaHHBIC PA0OTHHUKA, 00s3aHBI COOIOIATh PEKUM CEKPETHOCTH
(xorduaeHnuansHOCTH). JlanHoe [lomokeHrne He pacpoCTpaHseTcsl Ha 0OMEH NepCOHANBHBIMA JAHHBIMU Pa0OTHUKOB
B TIOPSJIKE, YCTAHOBJICHHOM (peIepaTbHBIMH 3aKOHAMH.

4.1.4. OcymecTBaaTh Tepejady NepCOHAIBHBIX JAHHBIX pabOTHHKOB B mpenenax PaGoTonmarens B COOTBETCTBUH C
HactosmuM [TonoxeHueM.

4.1.5. Pa3pemaTL JA0CTYyIl K NMEPCOHAJIbHBIM JaHHbBIM pa6OTHI/IKOB TOJIBKO CHICUAJIbHO YHOJHOMOYCHHBIM JIMLIaM, IpH
OTOM YKa3aHHBIC JIMlla AOJUKHbI MMETH IIPaBO MOJYyYaThb TOJBKO TE€ NEPCOHAJIBHBIC HNAaHHBIC pa6OTHI/IKa, KOTOpbIC
HCO6XO,HI/IMLI JJIsA BBIIIOJTHCHU A KOHKpCTHOﬁ (byHKIII/II/I.

4.1.6. He 3anpaiunBaTb I/IH(i)OpMaIII/IIO 0 COCTOSAHUU 3N0POBbBS pa60THI/IKa, 3a UCKIIFOUCHHUEM TECX CBCﬂCHHﬁ, KOTOpbIC
OTHOCATCA K BOIPOCY O BO3MOXKXHOCTHU BBINIOJIHCHUSA pa60THI/IKOM pr):[OBOﬁ q)yHKIII/II/I.

4.1.7. TlepenaBaTb mnepcoHalbHbIE NaHHbIE PAaOOTHUKA MNPENCTABUTEISIM PaOOTHHKOB B TOPSAKE, yCTAaHOBJICHHOM
TpynoBeiM konekcoMm Poccuiickoit dexnepanyn, U OrpaHHYMBaThG 3Ty HWH(POPMALUIO TOIBKO TEMH II€PCOHAIBHBIMH
JTAaHHBIMH PaOOTHHKA, KOTOPBIE HEOOXOAMMBI JUIS BHITIOJIHEHHS YKA3aHHBIMH MPEJCTaBUTEISIMHA UX (QYHKIHH.

4.2. XpaHCHI/Ie 1 UCHOJIb30BAHUC MEPCOHATIBHBIX JaHHBIX pa6OTHI/IKOB:



4.2.1. [lepcoHanbHBIE TaHHBIE PAOOTHUKOB 00Pa0ATHIBAIOTCS M XPAHATCS Y MHINBHIYaTbHOTO MPEANPUHUMATEIS.

4.2.2. TlepcoHanbHbIe JaHHBIE PAOOTHUKOB MOTYT OBITB IOy Y€HBI, IIPOXOAUTD JAIbHEHIITYI0 00pabOTKY M IepeiaBaThes
Ha XpaHeHHWEe Kak Ha OyMaKHBIX HOCHTEINISIX, TaK M B JJIEKTPOHHOM BHJE - JIOKAJIBHOH KOMIIBIOTEPHOH CETH M
KoMIbloTepHOII mporpamme «1C: 3apmnara u Kaaps».

4.3. Tlpu nojy4eHnt MEPCOHATBHBIX JAHHBIX HE OT paOOTHHKA (338 UCKITIOUEHHUEM CITyYaeB, €CIIU MEPCOHANBHBIC JaHHbBIE
OBLTH MIPE0CTaBICHBI PabOTOIATEII0 HA OCHOBAHUH (DeePaIbHOTO 3aKOHA MM €CJIU TIEPCOHABHBIE JaHHBIE SBIISIOTCS
00IeI0CTYTHBIMU) paboTojarens 10 Hayana OOpabOTKM TaKMX MEPCOHAJBHBIX JAHHBIX O00S3aH MPEIOCTABUTH
PabOTHUKY CIEAYIOIIYI0 HH(POPMAIHIO:

- HauMeHoBaHue ((haMuIus, UMsl, OTYECTBO) U aJIpec OIepaTopa WK ero MpeacTaBUTels;

- [1eNb 00pabOTKH NEPCOHATBHBIX JAHHBIX U €€ IPaBOBOE OCHOBAHME;

- IPEATIOIaraeMble MOJIb30BATEIN IIEPCOHANBHBIX JaHHBIX;

- yCTaHOBJICHHBIE HACTOSIMM DenepaabHBIM 3aKOHOM IIpaBa CyObeKTa MEPCOHATIBHBIX JaHHBIX.
V. JlocTyn K NepcoHAJbHBIM JAHHBIM PA0OTHHKOB

5.1. IIpaBo nocTyna K nepcoHaNbHBIM JaHHBIM PAOOTHUKOB UMEIOT:

- uauBuyanbHbIH DpeanpuHUMAaTENb,

- COTPYZIHHKH, OTBETCTBEHHBIE 32 KaJPOBBIH yUET;

- COTPYIHHKH, OTBETCTBEHHBIC 32 OyXTaNTEPCKUN YUET;

5.2. PabotHnk MHINBUAYAIEHOTO IPEANPHHAMATEIST UMEET MPaBO:

5.2.1. HonyanL J0CTYII K CBOMM IIEPCOHAJIBHBIM JaHHBIM M O3HAKOMJICHHUC C HUMH, BKIIIO4as IIpaBO Ha 663B03M63,I[H06
MOJIy4yCHUC KOIHMH 110001 3aIllucCH, coz[epmamei/i NEPCOHATIBHBIC NTaHHBIC pa6OTHI/IKa.

5.2.2. TpeboBare or MHAMBUAYaJbHOIO NpENNPUHAMATENS YTOYHEHUs, MCKIIOUEHHsS WM HCIPABICHUS HENOJHBIX,
HEBEPHBIX, YCTAPEBUIMX, HEJIOCTOBEPHBIX, HE3aKOHHO IIOJyYCHHBIX HJIM HE SBIAIOMNAX HEOOXOIMUMBIMH JUIS
PaboTonaTens nepcoHaIbHBIX JaHHBIX.

5.2.3. [Tony4atk ot Paboronatesns

- CBEJIEHUS O JIUIIaX, KOTOPhIE UMEIOT JOCTYI K MEPCOHANTBHBIM JJAHHBIM HIIM KOTOPBIM MOXKET ObITh MPETOCTaBICH TaKOM
JIOCTYII,

- IEPEYCHDb 06pa6aTI)IBaeMLIX MEPCOHAIBHBIX JAHHBIX U UCTOYHUK UX MOJYYCHUS,
- CpOKH O6pa6OTKI/I NEPCOHATBHBIX JAHHBIX, B TOM YHCJIC CPOKH UX XPAHCHUA,

- CBEACHUA O TOM, KaKHMC IOPUANYCCKUEC TTOCICACTBUA JIA Cy6’b€KTa NEPCOHAJIBHBIX JAHHBIX MOKET ITOBJICYb 3a coboit
06pa60TKa €T0 NEPCOHAJIbHBIX TaHHBIX.

5.2.3. Tpebosatp m3BemeHust PaboTomareneM Bcex JUI], KOTOPEIM paHee OBLIH COOOIICHBI HEBEPHBIC TN HETIOTHEIC
NepPCOHAJIbHBIE TaHHBIE, 000 BCEX MPOMU3BEICHHBIX B HUX HCKITIOUYEHHSX, HCIIPABICHUSX WM JOIOTHEHHSX.

O06:xanoBaTh B yl'[OJ'IHOMO‘IeHHLIﬁ Oprax 1o 3aiuTe 1mpaB Cy6’LeKTOB NIEPCOHAJIbHBIX TaHHBIX UJIU B Cy,Ile6HOM nopsaake
HCIPAaBOMCPHBIC I[CﬁCTBPI?[ nim 663,HCI71CTBH$I Pa6OTO,I[aTeJI$[ npu O6pa6OTKG 1 3alIMTE €T0 NEPCOHAJIbHBIX TaHHBIX.

5.3. KOHI/IpOBaTB M ACJIaTh BBIIMMCKU MEPCOHAJIBbHBIX JaHHBIX pa6OTHI/IKa pa3peracTCsa UCKIHYUTCIBHO B CJ'Iy)K€6HI>IX
OCJIIX € MMCbMEHHOI'O paspelicHs Jinlla OTBETCTBEHHOI'O 3a CO6J'IIOZ[GHI/IC HACTOAIIETO IlomoxeHus.

5.4. Tlepenava nH(GOPMAIMHK TPETHEH CTOPOHE BO3MOXKHA TOJIHKO IIPH MUCBMEHHOM COTJIAaCHH paOOTHHKOB.
VI. OTBETCTBEHHOCTH 32 HApYylIeHHe HOPM, PeryJIMpyIomuX 00padoTKy U 3alUTY MepCOHAJBHBIX AaHHBIX

6.1. PabotHnkn MHIMBHIyadpHOTO MPEANPUHUMATENS, BHHOBHBIE B HApYIICHHUH HOPM, PEryIHPYIOMNX MOIy4eHHE,
00paboTKy M 3alIUTy NEPCOHANBHBIX JAHHBIX PaOOTHHUKA, HECYT AUCIHMIUIMHAPHYIO aIMHHUCTPATUBHYIO, TPAKIAHCKO-
MIPaBOBYIO MJIM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (pefiepaIbHBIMH 3aKOHAMH.

6.2. MuauBuayanbHBIA OpeiNpUHUMATENb 3a HapylIeHHE HOPM, PEryJHMPYIONIHMX IMOJydeHHe, 00paboTKy W 3aluTy
MIePCOHANBHBIX JAHHBIX paOOTHHKA, HECET aAMUHUCTPATHBHYIO OTBETCTBEHHOCTH coTiacHO cT. 5.27 u 5.39 Koxekca 06
aIMUHUCTPATUBHBIX TNpaBOHapymeHusx Poccuiickoii ®enepammm, a Takke BO3MEIIaeT pPa0OTHHUKY yImepo,
NIPUYMHEHHBIN HEIIPaBOMEPHBIM HCIIOJIB30BAHNEM HH(OPMAIINH, COIepIKaIleil TepcoHaIbHbIC TaHHbIe PaOOTHHKA.



