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1. Oomue moJ1oKeHNs

1.1. Hacrosimee ITonoxenue mo o0paboTke MepcoHANBHBIX MaHHBIX (manee - [Tonoxenne) OO0 «mmynse Koncant
(manee - Opranusaiiyst) pa3paboTaHo B COOTBETCTBUM ¢ TpyaoBeiM KogekcoM Poccuiickoit @enepanuu, Koncturyiueit
Poccuiickoli ®enepanuu, ['paxpanckum konekcom Poccuiickoir ®eneparun, @expepanbHbiM  3akoHOM  «O0
nHdopmanuu, HHOOPMALMOHHBIX TEXHOJIOTUIX U O 3aiuTe HHbopmanum», OenepanbHbIM 3akOHOM «O epCOHANBHBIX
JaHHBIX», [IpaBUNaMu BHyTpEeHHEro TPYI0BOTO pacnopsika OpraHu3aiim.

1.2. llenp pa3pabotku I[lonoxeHus - oOmpeaesicHHEe TMOpsaka oOpabOTKM IEPCOHANBHBIX JTaHHBIX PaOOTHHUKOB
OpraHu3anuy U UHBIX CyOBEKTOB NEPCOHAIBHBIX JaHHBIX, IEPCOHAIBbHBIC JJAHHBIE KOTOPBIX MOZJIekKaT 00paboTKe, Ha
OCHOBaHHH MOJIHOMOYHH ollepaTopa; obecreueHre 3alluThl IpaB 1 cBOOO YeIoBeKa U rpaXaaHUHa, B T.4. pabOTHHKA
Opranuzanuu, Ipu 00paboTKe ero MepPCOHAIBHBIX TaHHBIX, B TOM YHCJIC 3alUTHI IPaB Ha HEIPUKOCHOBEHHOCTh YaCTHOM
JKHU3HU, TMYHYIO M CEMEIHYIO TalHY, a TAKKe YCTAHOBJICHHE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIILI, UMEIOLIUX TOCTYI K
MEePCOHATBHBIM JIAHHBIM, 32 HEBBITIONIHEHHUE TPEOOBAHUN HOPM, PEryIUPYIOUIMX 00pabOTKY M 3alUTy MEPCOHATBHBIX
JIAHHBIX.

1.3. Tlopsiiok BBOJA B ielcTBUE U u3MeHeHus [lonoxeHus.

1.3.1. Hactosmee IlonoxeHue BCTymaeT B CHIIy C MOMEHTA €T0 YTBEP)KICHHUS TeHepalbHbIM JupekTopoM OpraHn3aiiu
U JeficTByeT OeccpoUHo, 10 3aMeHBI ero HOBBIM [TonoxeHueM.

1.3.2. Bce usmenenust B [1oyioskeHre BHOCATCS IPUKA30M.
1.4. Bce pabotHuku Opranu3anyi J0KHBI ObITh 03HAKOMJIEHBI C HacTOSIIUM [1oJ10)keHneM 10T POCITUCH.

1.5. Pexxum KOH(I)PII[CHL[I/IZU'ILHOCTI/I NEPCOHATBHBIX JAHHBIX CHUMACTCA B CIIyHdadaX UX 00€3IMUYMBAHUS U I10 UCTCUECHUH 75
JICT CpOKa UX XpaHCHUs, NI TPOJICBACTCA HAa OCHOBAHWUHU 3aKJIFOUCHUS 3KCHepTHOﬁ KOMHCCHHU OpFaHI/I3aHI/II/I, €CJIM HHOC
HC OMPCACIICHO 3aKOHOM.

I1. OcHOBHBIE NOHATHS U COCTAB MEPCOHAIBLHBIX JAHHBIX PA0OTHUKOB
2.1. Ins ueneit Hacrosimero [1onoxeHus UCIONIb3YIOTCA CIIEIYIOLINE OCHOBHBIE MOHSATHS |

- IEPCOHAJIbHBIC JaHHbIE pa60THmca - mobas I/IH(I)OpMa]_II/Iﬂ, OTHOCAIIAACA K OIIPEACIICHHOMY HUJIN OIIPEACISIEMOMY Ha
OCHOBAHUH TaKOHU I/IH(l)OpMaL[I/II/I pa60THI/IKy, B TOM 4YHUCJIC €ro (baMI/IJ'II/Iﬂ, nuMmsd, 0T4€CTBO, I'oa, MECAL, Aara U MCCTO
pPOKACHUA, aapec, CCMCﬁHOC, COHAJIBHOC, UMYIIECTBECHHOC IOJIOXKCHUC, O6paBOBaHI/I€, HpO(I)CCCI/IH, JA0XOJblI, Apyras
I/IH(I)OpMaIII/IH, H€O6XO,HI/IMaH pa60Toz[aTemo B CBA3U C TPYAOBBIMH OTHOIICHUSIMMU,

- oﬁpaﬁoTKa NEPCOHAJIBHBIX JAHHBIX - C60p, CUCTEMAaTU3alusd, HAKOIIJICHHUE, XPAHCHUC, YTOYHCHUC (O6HOBJ’IGHI/IG,
I/ISMCHGHI/IG), HCIIOJIB30BaHUC, PACIIPOCTPAHCHUEC (B TOM 4YHCIIC nepeaaqa), 0663J1PI‘{I/IB3HI/IC, 6J'[0KI/Ip0BaHI/I€,
YHUYTOKCHUEC IEPCOHATIBHBIX JAaHHBIX paﬁOTHI/IKOB Opranmaunn;

- KOH(l)I/llIeHIII/laJILHOCT]) NEPCOHAIBHBIX TAHHBIX - 00s13aTenbLHOE JIIsA CO6J'IIO,HCHI/I)I Ha3HA4YCHHOI'O OTBCTCTBCHHOI'O
Jhga, I[IOoJy4YuBHICro  AOCTYII K  NEPCOHAJbHBIM  JTaHHBIM pa6OTHI/IKOB, Tpe60BaHI/IG HC JOIyCKaTb HX
pacopoCTpaHCHUA 0e3 cormacus pa60THI/IKa WM UHOT'O 3aKOHHOI'O OCHOBAHUA,

- pacnpocTpaHeHde MEPCOHATbHBLIX JAAHHBIX - JICHCTBUS, HAINpaBJICHHbIE Ha Mepeiayy NepCOHAIbHBIX JaHHBIX
PabOTHUKOB OIIPEIeICHHOMY KpyTY JHIL (TIepeada IepCoOHANBHBIX JaHHBIX) MM Ha O3HAKOMIICHHE C IIePCOHATBLHBIMU
JTAHHBIMH HEOTPAaHMYEHHOTO KPyTa JIUI, B TOM YHcie 0OHApOJIOBaHUE TIEPCOHAIBHBIX TAHHBIX PAOOTHHKOB B CPEIICTBAX
MaccoBoi HWH(OpPMAIMK, pa3MelleHHe B WHPOPMAIMOHHO-TEICKOMMYHHUKAIMOHHBIX CETSIX W MPEeAoCTaBICHHE
JIOCTyIA K IEPCOHATLHBIM TAHHBIM PAOOTHUKOB KaKUM-THO0 MHBIM CTIOCOO0M;



- HMCNOJb30BAaHHE TMEPCOHAJBbHBIX AAHHBIX - NEHCTBUS (ONEpalyM) C NEpCOHAJIBHBIMU JIAaHHBIMH, COBEpIIacMbIE
JOJDKHOCTHBIM JiIoM OpraHu3anuy B IEJsIX NPUHATHS PELICHUH WIM COBEPLICHUS] MHBIX JAEHCTBUH, MOPOXKIAIOMINX
IOPUANYECKHUE MTOCIIEACTBHS B OTHOIICHUN paOOTHUKOB JTMOO MHBIM 00pa30oM 3aTpariBalonX UX IpaBa U cBOOOBI HIIH
npaBa U cBOOOBI IPYTHUX JIHLL;

- 6.}101mp03a1me MNEPCOHAJBHBIX JAaHHBIX - BPCMCHHOC MPCEKPAIICHUC c6opa, CUCTCMaTU3allui, HaKOIIJICHH,
HCIIOJIb30BaHUsA, paCIpoOCTpaHCHU ITEPCOHAIIbHBIX JaHHBIX paGOTHI/IKOB, B TOM YHCJIC UX NI€pEeaaAvN,

- YHHUYTOKCHUEC MEPCOHAJIBbHBIX JaHHBIX - ,HeflCTBHH, B pE3YyJIbTAaTC KOTOPbIX HECBO3MOKHO BOCCTAHOBUTH COACPIKAHUC
MEPCOHAJIBHBIX JTaHHBIX B PIH(l)OpMaHPIOHHOfI CUCTEME TNCPCOHAIBHBIX TaHHBIX pa6OTHI/IKOB W B PE3YJbTATC KOTOPLIX
YHUYTOXKAKOTCA MaTCpUAJIbHBIC HOCUTCIIU IEPCOHAIBHBIX JaHHBIX paGOTHI/IKOB;

- 00e3IMUMBaHHE MNEPCOHAJIbHBIX JaHHBIX - ﬂeﬁCTBHH, B PE3YJbTATC KOTOPBIX HEBO3MOXKHO OIPCACIUTDH
MPUHAAJTICIKHOCTb NEPCOHAJIBHBIX TaHHBIX KOHKPETHOMY pa6OTHI/IKy;

- 001 eI0CTYHBIE NEPCOHAJIbHBIE IaHHBbIE - IEPCOHAJIbHBIE JaHHBIE, TOCTYT HEOrPAaHMUEHHOTO KpYTa JIMIl K KOTOPBIM
NPEeIOCTaBlIeH C corylacks pab0OTHMKAa WJIM Ha KOTOPBIE B COOTBETCTBUHM C (eJepalbHBIMU 3aKOHaMH HE
pacnpocTtpansieTcs TpeOoBaHUE COOIIOICHNST KOH(PHUICHIIUATbHOCTH.

- uadopManus - cBeaeHus (COOOMIEHNs, JaHHbIE) HE3aBUCHMO OT (GOPMbI MX TIpeacTapieHns 2,

- JOKYMCHTHPOBaAHHasA I(IH(bOpMﬂIIHH - 3a(1)I/IKCI/Ip0BaHHa$[ Ha MaT€puaJibHOM HOCHUTEJIC NYTEM ANOKYMCHTHPOBAHUA
I/IH(l)OpMaI_[I/Iﬂ C PCKBU3UTaMU, MO3BOJAIOIIUMU ONIPEACTIUTHL TaAKYHO I/IH(i)OpMaIII/IIO HJm €¢ MaTepHaJ'IbHLIﬁ HOCHUTCJIb.

2.2. B cocraB IepCcOHAIBHBIX TAaHHBIX pabOTHHKOB OpraHm3alluil BXOAAT JOKYMEHTHI, cOoAepKampe WHPOPMALHUIO O
MACTOPTHBIX JJAHHBIX, 00Pa30BaHUH, OTHOIICHUN K BOUHCKOW 0053aHHOCTH, CEMEHHOM TIOJI0KEHUH, MECTE JKUTEIILCTRA,
COCTOSIHUY 370POBbsI, & TAKKE O MPEIbIIYIINX MECTaX UX paOOTHI.

2.3. Kommekc IOOKYMEHTOB, COINPOBOKIAMOMINI mporecc OMOPMICHHS TPYAOBBIX OTHOIICHWH pPa0OTHUKA B
Oprasu3anyy npy ero IpueMe, IepeBoie U YBOJILHCHHN.

2.3.1. Nuadopmarmms, npencraBisieMas paOOTHHKOM MpU MOCTYIDICHHH Ha paboTy B OpraHu3aiiio, IOJHKHA HMETh
IOKyMEHTalbHyI0 (opMmy. [Ipu 3akiroueHHH TPYJOBOTO IOTOBOpPa B COOTBETCTBHHU co cT. 65 TpymoBoro kxomekca
Poccutiickoit @eneparun IMII0, TOCTYTAIOMIEE Ha PadOTy, IPEAbABIACT padOTOJATENIO:

- IaCIopT UJIn HHOM JAOKYMCHT, y,I[OCTOBCpHIOH.[I/Iﬁ JIMYHOCTD,

- TPYIOBYIO KHMXKY, 3a HCKIIOUYCHHEM CIIydaeB, KOTJa TPYIOBOHW IOTOBOP 3aKIIOYAETCS BIEPBBIE MM PaOOTHHK
MOCTYTaeT Ha PaboTy Ha yCIOBHIX COBMECTHTEILCTBA, IMOO TPYMOBask KHIDKKA Y PaOOTHHKA OTCYTCTBYET B CBA3HU C €€
yTpaToi WM IO IPyTUM NPUIUHAM;

- CTPAxXOBOC CBUACTCILCTBO I'OCYAAPCTBCHHOI'O IICHCHUOHHOTI'O CTPAXOBAHMS
- IOKYMEHTBI BOMHCKOT'O YU€Ta - JJIA BOEHHOOOS3aHHEBIX U JIML, MOJJICKAIMUX BOMHCKOMY YUCTY,

- TOKyMEHT 00 00pa30BaHUM, O KBATH(DHUKAINK WIA HATWYHH CICIHAIbHBIX 3HAHHM - TPU MOCTYIICHUU Ha padoTy,
TpeOYIOUIYIO CIIeNMaTbHBIX 3HAHUH WJIH CTICIUATIbHON TIOJITOTOBKH;

- cBuzeTenbeTBO 0 npucBoeHny MHH (pu ero Hanmmunu y paboTHHKA.

2.3.2. Tlpu odopmiieHnn pabotHuka B OpraHusaiuio paOOTHUKOM OTAEIa KaapOB 3alOIHACTCS YHH(PHUIIUPOBAHHAS
tdhopma T-2 «JInyHas KapTOUKa pabOTHHUKA», B KOTOPOIl OTPAXKAIOTCS CIICIYIOIIHE aHKETHBIC U OHOrpaduuecKue JaHHbIC
paboTHHKA:

- obmue ceenenus (P.M.0. paboTHUKa, 1aTa POKICHUSA, MECTO POXKICHUA, TPaXXJaHCTBO, 0Opa3oBaHue, npodeccus,
CTaX paboTHI, COCTOSIHUE B Opake, MacIopTHBIE TaHHEIC);

- CBCICHHS O BOMHCKOM yque;

- TAHHEIC O IIpHeMe Ha padoTy;

B nanpHeimeM B IHYHYIO KQPTOYKY BHOCSTCS:

- CBEJICHHS O TIEPEBOJIaX Ha IPYTYIO paboTy;

- cBeleHus 00 aTTeCTalllH;

- CBE€ACHUS O IIOBBIIICHUHA KBaJ'II/Iq)I/IKaHI/II/I;

- CBEJICHUS O PO(ECCHOHATBHOM MEPEOArOTOBKE;

- CBEJICHHS O Harpajax (MOOMIPEHHSX ), TOYCTHBIX 3BAHUSAX;
- CBEJICHHS 00 OTITyCKaX;

- CBEJICHHS O COLMAIILHBIX FApAHTHSX;

- CBEACHHUA O MECTC XKUTCIbCTBA 1 KOHTAKTHBIX TeJ'IC(l)OHaX.



233.B oTACJIC KaApOB OpFaHI/I3aHI/II/I CO3Jar0TCA U XPAHATC CICAYIONUEC I'PYIIIbI JOKYMEHTOB, COACPIKAIIMNC JaHHBIC O
pa6OTHI/IKaX B ¢IMHUYHOM WJIM CBOAHOM BUJC!:

2.3.3.1. JlokyMeHTBI, cofepiKallie NepcoHaIbHbIe JaHHbIE PAOOTHUKOB (KOMILIEKCHl JOKYMEHTOB, COIIPOBOXKIAIOIIUC
nporiecc oopMIICHUS TPYAOBBIX OTHOIICHHUI MPHU MpUEME Ha padoTy, IEPEBOJIC, YBOIBHECHUH, KOMIICKC MAaTEPHUAIOB
M0 AaHKETHPOBAHUIO, TCCTHPOBAHUIO; MPOBEICHHUIO COOSCEIOBAHUN ¢ KAHAUIATOM Ha JOJDKHOCTb; MTOTMHHUKU W KOITHH
NPUKa30B 110 JUYHOMY COCTaBY; JMYHBIC JIeJla U TPYAOBBIE KHIKKM PabOTHHMKOB; €I, COJAEpIKallie OCHOBaHHS K
NpUKa3y 10 JUYHOMY COCTaBy; Jiella, COIepIKaIie MaTepHaibl aTTeCTallud PabOTHHUKOB; CIIY)KEOHBIX paccie0BaHuil;
CIpaBOYHO-UH(POPMAITMOHHBIN 0aHK MAaHHBIX 110 MEPCOHATY (KapTOTEKH, )KyPHANbI); TOUIMHHUKA ¥ KON OTYECTHBIX,
AHATUTHYECKIX U CIIPAaBOYHBIX MaTEPHAJIOB, IEPEIaBAMbIX pyKOBOACTBY OpraHn3aliiui, PyKOBOIUTEISAM CTPYKTYPHBIX
MOJpa3ICIICHI; KOMUH OTYETOB, HAIPABIIEMBIX B TOCYAAPCTBEHHBIC OPTaHBI CTATHCTHKH, HAJOTOBBIC MHCIIEKIINH,
BBIIIIECTOSIINE OPTAHbI YIPABICHUS U APYTHE YIPESIKIACHU).

2.3.3.2. JlokyMeHTanus 10 OpTaHHW3alMH pabOThl CTPYKTYPHBIX TMOJApa3feieHnH (TIOJOXKEHUS O CTPYKTYPHBIX
MOJpa3ICICHIsIX, JODKHOCTHBIE WHCTPYKIUM pPa0OTHHUKOB, IIPHUKA3bl, PACHOPSDKEHHS, YKa3aHUS pPYKOBOICTBA
Oprasm3anum); JAOKYMEHTH 10 IUIAHUPOBAHMIO, YYETy, aHAIN3y W OTYETHOCTH B YacCTH DPAa0OTHI C IEPCOHAIOM
Opranuzanuu.

II1. Coop, 06paGoTKa 1 3aIIUTA MEPCOHATIBHBIX JaHHBIX
3.1. Ilopsaok nmosryuyeHus: NEPCOHANBHBIX AAHHBIX.

3.1.1. Bce nmepcoHanbHble AaHHbIe paboTHHKa OpraHu3aluu CleayeT Noiydarh y Hero camoro. Ecinm mepcoHasbHbIe
JaHHBIC PAOOTHUKA BO3MOKHO MOIYYHUTh TOJBKO y TPEThEH CTOPOHBI, TO PAOOTHUK JOIDKEH OBITH YBEIOMIIEH 00 3TOM
3apaHee W OT HETo JOJDKHO OBITh MOJYyYEHO NMCBMEHHOE coryacue. [loIDKHOCTHOE JHIO paboTomaTelns IOJKHO
coo0muTh paboTHNKY OpraHu3alyy O LEeNsX, MPEANOoIaraéMbIX MCTOYHHKAX M CHOCO0aX IOJIydEeHHs IIePCOHANBHBIX
JAHHBIX, a TAK)KE O XapakTepe IMOIEKAMNX MOTyYECHHIO TIEPCOHANBHBIX JaHHBIX M MOCJIEACTBHAX OTKa3a pabOTHHKA
JIaTh MMCBMEHHOE COTJIACHE Ha UX MOJTyYCHHUE.

3.1.2. PaboTomaTtens He UMEET IpaBa MOIydYaTh 1 00padaThIBaTh MEPCOHANBHbIEC JaHHbIE paboTHIKAa OpraHU3anuy O ero
pacoBoii, HAIMOHAIBLHOW MPUHAJISKHOCTH, TTOJIMTHYECKUX B3IVISIAX, PEIUTHO3HBIX Wi (ritocodcknx yOeKaeHHsX,
COCTOSAAHHHU 310POBbA, MHTUMHOM >XU3HU. B ClIydasax, HCIOCPCACTBEHHO CBA3aHHBIX C BOIIPOCaMU TPYAOBBIX OTHOIHeHPIﬁ,
B cooTBeTcTBHU €O CT. 24 Koncrutyuu Poccuiickoit @enepanuu paboromaTens BIpaBe MONIydaTh U 00pabaThIBaTh
JIAaHHBIE O YaCTHOM M3HU PaOOTHHKA TOJIBKO C €ro MUCbMEHHOI'O COTJIacusl.

O0paboTKa yKa3aHHBIX IEPCOHANBHBIX JaHHBIX paOOTHUKOB paboToAaTeNIeM BO3MOKHA TOJILKO € MX coriiacus 0o 0e3
UX COTJIACHs B CIEIYIOUINX CIydasX:

- ICPCOHAJIbHBIC NAaHHBIC SABJIAIOTCA O6II.I€,Z[OCTyHHLIMI/I;

- TIEpCOHANIBHBIE TAHHBIE OTHOCSATCS K COCTOSIHHUIO 3/10POBbSl PAOOTHHKA M MX 00paboTKa HeoOXoauMa JUIs 3aIHThI €To
JKU3HH, 3[J0OPOBbS WM MHBIX XHU3HEHHO BAXXHBIX MHTEPECOB JMOO >KMU3HHM, 3A0POBBS WM HHBIX JKU3HEHHO Ba)KHBIX
HMHTEPECOB PYTHX JIUII U TIOJIy4EeHHE COrnacus paboTHHKA HEBO3MOXKHO;

- 110 TPeOOBAHHIO MOJTHOMOYHBIX TOCYTAPCTBEHHBIX OPraHOB B CIy4asX, MPEIyCMOTPEHHBIX (e/lepaibHbIM 3aKOHOM.
3.1.3. Paboronatens BnpaBe oOpabaThiBaTh MepCOHAIBHBIE JaHHBIE pAOOTHUKOB TOJBKO C UX MTMCHBMEHHOTO COTJIACHSI.
3.1.4. TlucbmeHHOE corniacue paboTHUKA HA 00PabOTKY CBOMX MEPCOHABHBIX JIAHHBIX JOJDKHO BKIFOUATh B CEO0sL:

- q)aMI/IJ'II/IIO, UM, OTYECCTBO, aApeC Cy61)6KTa TIEPCOHATIBHBIX JaHHBIX, HOMEP OCHOBHOI'O JOKYMCHTA, YAOCTOBEPAIOUICTO
€T0 JIMYHOCTD, CBEACHUA O JAaTC BhIJIA4YU YKA3aHHOI'O JOKYMCHTA U BBIJAABIIEM €TI0 OPraHe;

- HaMMEHOBaHHWE ((paMUJIMIO, MM, OTYECTBO) M aJPEC OIEePaTopa, MOJIYUYaroIIero Corjacue CyOheKTa MepPCOHATbHBIX
JIaHHBIX;

- 11e7Tb 00pabOTKH MEPCOHANBHBIX JAHHBIX;
- IEPEYCHD NEPCOHATIBHBIX JaHHBIX, HA 06pa60T1<y KOTOPBIX JACTCA COrjiaCcue Cy6’beKTa TMEPCOHAIBHBIX JTAaHHBIX

- HEepeUYCHb ﬂeﬁCTBHﬁ C MNEPCOHAJIBHBIMH NAaHHBIMH, Ha COBCPHICHHUE KOTOPBIX AACTCA COrJiacue, 0611166 OIIMCaHUC
HCIHOJIb3YEMBIX OIIEPATOPOM cr1oco0oB 06pa6OTKI/I NEPCOHAIBHBIX JaHHBIX;

- CPOK, B TCHCHUEC KOTOPOTO Z[eﬁCTByeT COTJIacue, a TaKKe MOopAA0K €ro OT3biBa.

®dopma 3asBJICHUS O COTJIACHH Pa0OTHHKA Ha 00pabOTKY MEPCOHATBHBIX JAaHHBIX CM. B MPHJIOKCHUU | K HACTOSLICMY
TTonoxxenutro.

3.1.5. Cornacue paboTHHKA HE TPEOYETCs B CIEAYIOIINX CIyqasx:

1) 06paboTka mepcoHaTBHBIX TaHHBIX OCYIIECTBIIETCS Ha OCHOBaHNH TpynoBoro koaekca PO nnm nHoro denepanbHOTO
3aKOHA, YCTaHABJIMBAIOLIETO €€ I1eJIb, YCIOBHS IOJIyYeHHUs IEPCOHAIBHBIX JIAHHBIX U KPYT CYOBEKTOB, IIEPCOHAIBHBIE
JIaHHBIE KOTOPBIX MOJIeKaT 00paboTKe, a TaKXKe OINPEAEIIONIEro MOJTHOMOYNS paboToaaTeNs;

2) 00paboTKa MepCOHATBHBIX JAHHBIX OCYIIECTBIIETCS B IEJISIX MCIIOIHEHHS TPYIOBOTO T0TOBOPA;



3) 06pa60T1<a NEPCOHATIBHBIX NAHHBIX OCYHICCTBJIACTCA M1 CTATUCTUYCCKUX WM MHBIX HAayYHBIX Leen Ipu yCJIoBUH
00s13aTeILHOI0 003 THUMBAHMUS NEPCOHATBHBIX JaHHBIX;

4) 06pa60T1<a NEPCOHATIBHBIX JaHHBIX H€06XOZ[I/IMa JJId 3alllMUThl KU3HU, 3J0POBbA WM HUHBIX KU3HCHHO BaXXHbIX
HHTCPECOB pa60THI/IKa, €CJIM MOJIYUCHHUC €TI0 COoTIacusd HEBO3MOXKHO.

3.2. [lopsimok 00paboOTKH, TIepeaay ¥ XpaHEeHHUS IePCOHATBHBIX JaHHBIX.

3.2.1. Pabotauk Opra"u3aiiuy MpeaocTaBisieT pabOTHUKY OTaelNa KaapoB OpraHu3aliui JOCTOBEPHBIE CBEeIeHUs O cebe.
PabotHuk otaena kaapoB OpraHu3aliy MPOBEPsIET JOCTOBEPHOCTh CBEACHHIA, CBEpsis JaHHbIE, MPEIOCTABICHHbIC
pabOTHHKOM, C IMEIOIIMMHUCS Y paOOTHHKA JOKYMEHTaMH.

3.2.2. B cootBerctBUM co cT. 86, r1. 14 TK P® B memsax obecriedeHuss mpaB u cBOOOJ UelIOBEeKa W TpaxkJTaHWHA
reHepanbHbId qupekrop Opranmzarnmu (Paboromarens) U ero MPeICcTaBUTENH MPH 00pabOTKe MEePCOHATBHBIX JTaHHBIX
paboTHMKA TOJKHBI COOJIOIATh CIEMYIONINe 001ie TpeOOBaHuUS:

3.2.2.1. OOpaboTka MEPCOHATBHBIX ITaHHBIX MOXKET OCYIICCTBIATHCS HCKIIOYUTEILHO B IENIX OOCCICUCHHUS
COOJIFO/ICHHS 3aKOHOB M MHBIX HOPMATHBHBIX MPABOBBIX aKTOB, COACUCTBYS PAOOTHUKAM B TPYAOYCTPOMCTBE, 00yUCHUU
U TPOJBIKCHUU MO CIyx)0e, 00eCreyeHHs TUYHOW OE30MacHOCTH PAOOTHHUKOB, KOHTPOJS KOJHYECTBA M KAuecTBa
BBIMOJTHAEMOMN pabOTHI ¥ 00ECIICYCHUS COXPAHHOCTH UMYIIIECTRA.

3.2.2.2. Tlpu ompenencHun 00beMa U COJEPKAHUA, 00paOATHIBAEMBIX MEPCOHANBHBIX JaHHBIX PaboTomartens NOKeH
pykoBojacTBoBathcs Koncrurynueit Poccuiickoit @enepanuu, TpynoBeiM konekcoMm Poccuiickoii deaepalnu 1 HHBIMU
(dheneparbHBIMU 3aKOHAMH.

3.2.2.3. [Ipu NpUHATHH PEIICHUH, 3aTparuBaroOIINX HHTEPECHl paboTHHKA, PaboTomarenb He UMEET IpaBa OCHOBBIBATHCS
Ha NIEPCOHANBHBIX JAHHBIX PaO0THHKA, TOTYYCHHBIX UCKITIOUNTEIHHO B PE3YJIbTATE HX aBTOMaTH3UPOBAHHOM 00pabOTKI
WA 3JICKTPOHHOTO MOy YCHUS.

3.2.2.4. 3ammrta TEpCOHANBHBIX MJaHHBIX pPAa0OTHHKA OT HEMPaBOMEPHOTO WX UCIIONB30BAaHUS WIH yTPaThl
obecneunBaercs PaboTonaTeneM 3a CUeT ero CpeJCTB B IOPIKE, YCTAHOBJIEHHOM (enepanbHbiM 3aKoHoMLd,

3.2.2.5. PaOOTHUKY M HX TPEACTABUTEIH JOJDKHBI OBITH O3HAKOMIICHBI O] PACIHCKY C TOKyMeHTamu OpraHu3amuy,
YCTaHABJIUBAIOIIMMH TOPSIOK 00pa0OTKH MEPCOHANBHBIX TaHHBIX PAOOTHUKOB, a TAKXKE 00 UX MpaBax U 00SI3aHHOCTAX
B 3TO#1 00acTH:

3.2.2.6. Bo Bcex cityyasix 0TKa3 paDOTHHKA OT CBOMX IPaB Ha COXPAaHEHHE U 3aIUTY TaiHbI HEJIeHCTBUTEIICH:

IV. Ilepenaya n xpaHeHue NepCOHAIbHBIX JAHHBIX
4.1. Ilpm nepeade MepCOHANBHBIX TaHHBIX paboTHHKA PaboTomarens NOIKEH cOOMI0AaTh CleIyomue TpeOOBaHNMs |

4.1.1. He coo0maTh mepcoHanbHbIC JaHHBIE PaOOTHHKA TPEThel CTOpOHE 0e3 MUCHPMEHHOTO COTJachs padOTHHKA, 3a
UCKJTFOYSHHUEM CITyJaeB, KOTZIa 3TO HEOOXOAWMO B IEIIX MPEIyNPESKACHUS YIPO3bl )KU3HA U 3I0POBBIO pabOTHHKA, a
TaKXe B CIIy4asX, yCTAHOBJICHHBIX (peJiepabHBIM 3aKOHOM.

4.1.2. He cooOmaTp mepcoHalbHbIE JaHHBIE PA0OTHHKA B KOMMEPUYECKHX LENsAX 0€3 ero HMHChMEHHOTO COTJIacusl.
O06paboTKka MepCOHANBHBIX JAHHBIX PA0OTHUKOB B LENSAX INPOABIKEHHS TOBApOB, PadOT, YCIYr Ha pBIHKE IyTeM
OCYIIECTBIICHUS TPSIMBIX KOHTAKTOB C OTEHIIMAJIBHBIM ITOTPEOHUTENIEM C TOMOIIBIO CPEICTB CBA3H JIOIYCKAETCS TOIBKO
C €ro MpeBAPUTEIILHOTO COTJIacusl.

4.1.3. IlpenynpeauTs JHI, MOXYYABIINX MEPCOHANBHBIC NaHHBIE paOOTHHKA, O TOM, YTO 3TH IaHHBIE MOTYT OBITh
WCIIOJIB30BaHBI JIUIIE B IEIAX, [UII KOTOPBIX OHHU COOOINEHBI, M TpeOOBaTh OT 3TUX JIUIl OATBEPKICHUS TOTO, YTO 3TO
npaBmiIo cobuoieHo. Jlnia, nosy4uBIIre IepcoHaIbHbIE JaHHbIE PA0OTHHKA, 00513aHbI COOJIIOAATH PEKHUM CEKPETHOCTH
(kondpuaennuambHOCTH). JanHnoe [TonoxxeHne He pacrpocTpaHsIeTcs Ha OOMEH MePCOHANBHBIME TaHHBIMH Pa0OTHUKOB
B MIOPSIJIKE, YCTAHOBJICHHOM (heIepaIbHBIMH 3aKOHAMH.

4.1.4. OcymecTBIsATh Mepeaavy NEPCOHANBHBIX JIAaHHBIX PAOOTHUKOB B Tpenenax OpraHu3ainud B COOTBETCTBHH C
Hactosauum IlomoxxeHuem.

4.1.5. Pa3pemaTh ZOCTYI K NMEPCOHAIBHBIM JAHHBIM PAOOTHUKOB TOJBKO CHENHAIBHO YIOJIHOMOYEHHBIM JIMIAM, TPH
3TOM YKa3aHHBIC JIMIAa JIOJDKHBI MMETh IIPAaBO IIONydYaTh TOJBKO T€ NEPCOHAIBHBIC JAaHHBIE PAaOOTHHKA, KOTOpHIE
HEOOXOIUMBI JIJIs BEITIOTHEHUS! KOHKPETHOW (DyHKITHH.

4.1.6. He 3anpaiunBaTb I/IH(i)OpMaIII/IIO 0 COCTOSAHUU 3N0POBbBI pa60THI/IKa, 3a UCKIIFOUCHHUEM TECX CBeﬂCHHﬁ, KOTOpbIC
OTHOCATCA K BOIPOCY O BO3MOXXHOCTHU BBIIIOJIHCHUSA pa60THI/IKOM prI[OBOﬁ q)yHKIII/II/I.

4.1.7. TlepenaBaTb mnepcoHaNbHbIE NaHHbIE PAaOOTHUKA INPEICTABUTEISIM PaOOTHHKOB B TOPSAAKE, yCTAHOBJICHHOM
TpynoBeiM konekcoMm Poccuiickoit dexpepanyu, U OrpaHUYMBaTh 3Ty WH(POPMALHUIO TOIBKO TEMH II€PCOHAIBHBIMH
JTAaHHBIMH Pa0OTHHKA, KOTOPBIE HEOOXOAMMBI JUIS BHITIOJIHEHHS YKA3aHHBIMH MPEJCTaBUTEISIMHA UX (QYHKIHH.

4.2. XpaHEHHUE U UCIIOJIb30BaHHUE MIEPCOHATBHBIX TaHHBIX PA0OTHUKOB!
4.2.1. IlepcoHanbHbBIE TaHHBIE PAOOTHUKOB 00Pa0aTHIBAIOTCS M XPAHSATCS B OT/ENE KaIpOB.

4.2.2. TlepcoHanbHbIE TaHHBIE PAOOTHUKOB MOTYT OBITB IOy Y€HBI, IIPOXOINTD JTAIbHEHIITY 0 00pabOTKY M IepeiaBaThCs
Ha XpaHeHHWe Kak Ha OyMaKHBIX HOCHTEINSIX, TaK M B JJIEKTPOHHOM BHJE - JIOKAJIBHOH KOMIBIOTEPHOH CETH M
KoMIbloTepHOII mporpamme «1C: 3apmnara u Kagpbi».



4.3. Tlpu moay4YeHUH MEPCOHATBHBIX JAHHBIX HE OT paOOTHUKA (32 UCKIFOUCHUEM CITy4acB, €CIIM TePCOHABHBIC TaHHBIC
OBUTH TIPEIOCTABIICHBI pa00OTOAATENI0 HA OCHOBAHUH (DEJICPATEHOTO 3aKOHA HJIH €CJIU TIEPCOHAIBHBIC JaHHBIC SIBIISTFOTCS
00IIeIOCTYTHBIMU) paboToJaTe’Nb J0 Hadajda OOpaOOTKM TaKWX IEPCOHAIBHBIX JAHHBIX O00s3aH MPEIOCTABUTH
PpabOTHUKY CIEAYIOUIYI0 HHPOPMALHUIO:

- HauMeHoBaHue ((haMuIus, UMsl, OTYECTBO) U aJIpec OIepaTopa WK ero MpeacTaBUTels;

- 1eJIb 00pabOTKH NEPCOHAIBHBIX JAaHHBIX U €€ IPaBOBOEC OCHOBAHME;

- IPEATIOIaraeMble MOJIb30BATEIN IIEPCOHANBHBIX JaHHBIX;

- yCTaHOBJICHHBIE HACTOSINM DenepaabHBIM 3aKOHOM IIpaBa CyObeKTa MEPCOHAIBHBIX JaHHBIX.
V. JlocTyn K IepCcOHAJBHBIM JAHHBIM PA00OTHUKOB

5.1. IIpaBo nocTyna K nepcoHaNbHBIM JaHHBIM PAaOOTHUKOB UMEIOT:

- reHepanbHbIi fupektop OpraHuzanuy;

- COTPYJIHHUKH OTJIeJIa KaJpoB;

- COTPYIHHKH OyXTanTepuH;

- HaYaJIbHUK OTJIe]a SKOHOMHUYECKOH Oe30macHOCTH (MHpOopMaInsa 0 GaKTHISCKOM MECTE MPOKUBAHUSI H KOHTAKTHBIC
TeneoHbl pabOTHHUKOB);

- COTPYZIHHKH cekperapuarta (nH(GopManus o GpakTHIeCKOM MecTe MPOKUBAHUS U KOHTAKTHBIEC TeJIe()OHBI paOOTHUKOB);

- HayaJbHHUK OTJeJIa BHYTPCHHEr0 KOHTPOJA (JOCTYH K NEPCOHAIbHBIM JNaHHBIM PAaOOTHUKOB B XOJE IUIAHOBBIX
TIPOBEPOK);

- PYKOBOAUTCIIN CTPYKTYPHBIX nonpasz[eneHI/H‘/i 110 HAIpaBJICHHUIO OCATCIbHOCTHU (Z[OCTyH K NCPCOHAJIBHBIM OaHHBIM
TOJIBKO pa6OTHI/IKOB CBO€TO Hoz[pameneHI/m).

5.2. PaboTtHuk Opranuzanuy UMeeT MpaBo:

5.2.1. [lomyyaTh JOCTYI K CBOUM IIEPCOHAIBLHBIM JaHHBIM U O3HAKOMIICHHE C HUMH, BKJIFOYAsi IPAaBO HA OE3BO3ME3THOE
MOJIyYCHUE KOMUH JTI000H 3amucy, coepkanieii mepcoHaabHbIC JaHHBIC PA0OTHHKA.

5.2.2. TpeboBath oT PaboTomarens yTOUHEHHMs, UCKIIOUCHHSI WJIM UCIIPABJICHUs HEINOJIHBIX, HEBEPHBIX, yYCTaPEBILIHX,
HEJIOCTOBEPHBIX, HE3aKOHHO MOJYyYEHHBIX WJIM HE SIBISIOIUMX HEoOXOomMMbIMH Ayl PaGoTomaTtens mepcoHalIbHBIX
JIaHHBIX.

5.2.3. Tony4ats ot Paboronaresns

- CBEJIEHUS O JIUIIaX, KOTOPhIE UMEIOT JOCTYI K MEPCOHATBHBIM JJAHHBIM HIIA KOTOPBIM MOYKET OBITh MPEIOCTABICH TAKOM
JIOCTYTI;

- IIEPCYCHb O6pa6aTBIBa€MBIX NEPCOHATBHBIX JAaHHBIX U UCTOYHUK HUX IMOJTYUYCHUS;
- CpOKH O6pa6OTKI/I NEPCOHATBHBIX JAaHHBIX, B TOM YHCJIC CPOKH UX XPAHCHUA,

- CBEACHUA O TOM, KaKHMC IOPUANYCCKUEC TTOCICACTBUA JIA Cy6’b€KTa NEPCOHAJBHBIX JAHHBIX MOKET ITOBJICYD 3a coboit
06pa60TKa €T0 NEPCOHAJIbHBIX TaHHBIX.

5.2.3. Tpebosatp m3BemeHust PaboTomareneM Bcex JIUI], KOTOPEIM paHee OBLIH COOOIICHBI HEBEPHBIC TN HETIOTHEIC
NepCOHAJIbHBIE aHHBIE, 000 BCEX MPOMU3BEICHHBIX B HUX HCKITIOUYEHHSX, HCIIPABICHUSX WM JOTOTHEHHSX.

O06:xanoBaTh B yl'[OJ'IHOMO‘IeHHLIﬁ Oprax 1o 3aiuTe 1mpaB Cy6’LeKTOB NIEPCOHAJIbHBIX TaHHBIX UJIU B Cy,Ile6HOM nopsaake
HCIPaBOMCPHLIC HCﬁCTBHﬂ nim 6€3H€ﬁCTBHH Pa60T0ﬂaTeJ’[ﬂ npu 06pa60TKe U1 3alI1UTE €TI0 NEPCOHAJIbHBIX TaHHBIX.

5.3. KommpoBaTh ¥ AenaTh BHIMACKN HMEPCOHAIBHBIX JTAHHBIX PaOOTHHUKA pa3penraeTcs UCKIIOYUTEIBHO B CIYXKEOHBIX
LEJSIX ¢ MMCbMEHHOTO pa3pelleHtsl HadaJIbHUKA OTZEeNa KaaApoB.

5.4. Tlepenaua nHGOpMAIK TPETHEH CTOPOHE BO3MOMXHA TOJBKO MPH MUCbMEHHOM COTJIACUHM PAOOTHUKOB.
VI. OTBEeTCTBEHHOCTH 32 HAPYLIIEHHE HOPM, PETYJIUPYIOIIUX 00pPadOTKY M 3aLIUTY NMepPCOHATbHBIX JAHHBIX

6.1. PabotHuku OpraHn3aniy, BUHOBHBIE B HApyIIEHHH HOPM, PETYIHPYIONMX IONydYeHHE, 00padOTKy M 3aIIuTy
MEPCOHANBHBIX JaHHBIX PaOOTHUKA, HECYT AWCIUIUIMHAPHYIO aJIMHUHHCTPATHUBHYIO, TPaKTaHCKO-TIPABOBYIO WU
YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHUH C (heiepaTbHBIMU 3aKOHAMH.

6.2. T'enepanbublii qupekTop OpraHu3anuy 3a HapyIIeHHEe HOPM, PETYJIHMPYIONIMX TMOJyYeHHe, 00pabOTKy W 3alluTy
MIePCOHANBHBIX JAHHBIX paOOTHHKA, HECET aIMUHUCTPATHBHYIO OTBETCTBEHHOCTH cOoTiacHO cT. 5.27 u 5.39 Koxekca 06
aIMUHUCTPATUBHBIX TpaBOHapymeHmsx Poccuiickoii @enepammu, a Takke BO3MEIIaeT pPa0OTHHKY yImepo,
MPUYMHEHHBIN HEIIPaBOMEPHBIM HCIIOIB30BAHNEM HH(OPMAIIHH, COEpIKaIlei TepcoHaIbHBIC TaHHbIe Pa0OTHHKA.



